
Documenting
Sources

at

CALVIN CHRISTIAN SCHOOL

Hamilton

Documenting Sources Grades 1-8 @ CCS Hamilton                           Program of Studies                             Revised August 2009



DOCUMENTING SOURCES AT CALVIN CHRISTIAN SCHOOL HAMILTON
© COYRIGHT 2007 by CCS Society

Contents may not be reproduced without permission of the school’s principal

Documenting Sources Grades 1-8 @ CCS Hamilton                           Program of Studies                             Revised August 2009



Grades 7 & 8

There are different ways to acknowledge borrowed information in documents. Currently, the most 
accepted way to acknowledge your sources is a format called In-Text Documentation. This type of 
documentation is necessary in both the traditional written paper, as well as in multimedia presentations. 

In-text documentation to cite a source should be used whenever you:
• Use an original idea from one of your sources, whether you quote or paraphrase it.
• Summarize original ideas from one of your sources.
• Use factual information that is not common knowledge. Common knowledge is information that 

is available in many sources. If you are not sure if it is common knowledge, then cite the source 
just to be safe.

• Quote directly from a source.
•

Usually, only the author’s last name and the page number are given. When there is not an author, use the 
title and the page number.  Do not use the work “page” or any abbreviations. Page numbers may be 
omitted when citing Internet resources, since they do not normally include pagination. Refer to the 
following examples for the more common types of sources. If you are not sure what to do, or have any 
questions, you can ask your teacher or librarian for help.

Work that has an author
1. In parentheses, write the author’s last name and give the page number.

         Example:
(Holm 96).

If there is no author
Sometimes, there is not an author, for instance, this can happen with magazine and newspaper articles, 
and encyclopedia articles.  When this happens, you need to write down the title of the magazine,  
newspaper, encyclopedia, etc..
1. Write the title and the page number in parentheses, followed by a period.

Examples:
(McCleans, 16).
(World Book 578).

Using more than one book by the same author
1. In parentheses, write the author’s last name, followed by a comma.
2. Write the title of the book, italicized, and the page.

Example:
(Dickens, Tale of Two Cities 33-34).

If you identify the author and the title in your text
1. Put the page number in parentheses, at the end of the sentence, followed by a period.

Example:
In I am David, Anne Holm describes his relationship with “the man” (102).
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